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SAMPLE FI NAL FOLLOW UP NOTI CE
CERTI FI ED MAI L
RETURN RECEI PT REOUESTED
UNI TED STATES
DEPARTMENT OF THE | NTERI OR
FI SH AND W LDLI FE SERVI CE
FI NAL FOLLOW UP NOTI CE
Dat e Bi Il Nunber:
Principal Amount: $
% nterest Accrued to: $
Admi ni strative Charges: $
% Penalty Accrued to: $
TOTAL AMOUNT DUE: $
Qur records show you still have an outstanding debt. W have no record of
either a repaynent agreenent or a response fromyou as to reasons for non-

settl enent of the outstandi ng bal ance.

We are concerned that you have not
requi red under the Federal Government's "Debt Collection Act

initiate action to recover this debt as checked bel ow.

See attached notice (s) for your

Col | ect through Deductions from pay.
Col | ect through Adm nistrative offset.

Di scl ose debt to a Consuner/Commercial Credit

Refer claimto a Debt Collection Agency.
Refer claimto the General Accounting office.
Refer claimto the Departnment of Justice to take |ega

We assune that none of these options is desirable to you.
hear fromyou inmediately, we regrettably nust initiate the appropriate

acted to resolve this matter

because we are
of 1982” to

Reporting Agency.

rights under this action (s).

However,

action.

if we do not

action(s).
Pl ease help us to avoid this action by contacting at the
t el ephone nunber noted below. We will be nore than happy to arrange an extended

payback period if the bill cannot be repaid in one |unp sum

U S. FISH AND W LDLI FE SERVI CE

Fi nance Center: (303)

P. 0. Box 272060

Denver,

CcC:

Regi ona

CO 80227

Fi nance officer
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SAMPLE
OPTI ONAL ATTACHMENT
CERTI FI ED MAI L
RETURN RECEI PT REOQUESTED

UNI TED STATES
DEPARTMENT OF THE | NTERI OR
FI SH AND W LDLI FE SERVI CE

NOTI CE OF | NTENT OF REFERRAL TO A DEBT COLLECTI ON AGENCY

VE ARE PROVI DI NG YOU NOTI CE THAT YOUR DEBT |'S OVERDUE. | F PAYMENT | S NOT
RECEI VED OR ARRANGEMENTS MADE FOR PAYMENT W THI N 30 DAYS FROM THE RECEl PT OF
THI'S NOTI CE, WE | NTEND TO REFER YOUR DELI NQUENT DEBT TO A DEBT COLLECTI ON
AGENCY.

NOTE: THE COST OF USI NG A DEBT COLLECTI ON AGENCY W LL BE ADDED TO YOUR DEBT. THE
COST |'S APPROXI MATELY 25 PERCENT TO 40 PERCENT OF YOUR DEBT.
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SAMPLE
OPTI ONAL ATTACHMENT
CERTI FI ED MAI L
RETURN RECEI PT REOUESTED

UNI TED STATES
DEPARTMENT OF THE | NTERI OR
FI SH AND W LDLI FE SERVI CE

NOTI CE OF | NTENT TO COLLECT THROUGH ADM NI STRATI VE OFFSET

VE ARE PROVI DI NG YOU NOTI CE THAT VWE ARE | NI TI ATI NG ACTI ONS TO COLLECT YOUR

DELI NQUENT DEBT THROUGH ADM NI STRATI VE OFFSET W TH

YOU HAVE THE FOLLOW NG RI GHTS:

1. AN OPPORTUNI TY TO I NSPECT AND COPY OUR RECORDS RELATI NG TO THE DEBT.
2. AN OPPORTUNI TY FOR THE REVI EWW THI N THE AGENCY OF THE DEBT DETERM NATI ON.
3. AN OPPORTUNI TY TO ENTER I NTO A WRI TTEN AGREEMENT W TH THE HEAD OF THE

AGENCY OR HI'S DESI GNEE FOR THE REPAYMENT OF THE AMOUNT OF THE DEBT.

YOUR RESPONSE MUST BE RECEI VED W THI N 10 DAYS FROM THE RECEI PT OF THI' S NOTI CE TO

AVO D THE I NI TI ATION OF THI'S COLLECTI ON ACTI ON.
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SAMPLE
OPTI ONAL ATTACHMENT

CERTI FI ED MAI L
RETURN RECEI PT REOQUESTED

UNI TED STATES
DEPARTMENT OF THE | NTERI OR
FI SH AND W LDLI FE SERVI CE

NOTI CE OF | NTENT OF COLLECTI ON THROUGH DEDUCTI ONS FROM PAY

WE ARE PROVI DI NG YOU NOTI CE THAT YOUR DEBT IS OVERDLTE. | F PAYMENT IS NOT
RECEI VED OR ARRANGEMENTS MADE FOR PAYMENT W THIN .30 DAYS OF THI S NOTI CE, WVE

I NTEND TO I NI TI ATE PROCEEDI NGS TO COLLECT THE DEBT THROUGH DEDUCTI ONS FROM YOUR

PAY.

YOU HAVE THE FOLLOW NG RI GHTS:

1. AN OPPORTUNI TY TO | NSPECT AND COPY OUR RECORDS RELATI NG TO THE DEBT.

2. AN OPPORTUNITY TO ENTER I NTO A VWRI TTEN AGREEMENT W TH US CONCERNI NG THE
EXI STENCE OF THE AMOUNT OF THE DEBT AND THE TERMS OF THE REPAYMENT SCHEDULE
| F ESTABLI SHED OTHER THAN BY WRI TTEN AGREEMENT.

3. A HEARING WLL BE GRANTED IF A PETITION FOR A HEARING | S FI LED ON OR BEFORE
THE | 5TH DAY FOLLOWN NG RECEI PT OF THI S NOTI CE. COLLECTI ON PROCEEDI NGS W LL

CEASE UPON RECEI PT OF PETI TI ON FOR HEADI NG



